Adding Dependents to ETS Profile

1- Select your name from the top right corner of the screen.

2 :
éSolutlons MYE2 MYAPPROVALS TRAVELFOROTHERS VIEWDOCUMENTS ADMINISTRATION REPORTS I FIRST M LAST v I

At a Glance Trips  Local Travel Open Authorization Group Authorization

o .
e Start a Travel Document Bulletins

What would you like to do today? | Make Reservations V‘ o No urgent bulletins found.

Pending Approvals
To Do List

2- Select Manage Dependents
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3-Select Add Dependents

No Dependents!

Use the button below to add a dependent

4+ Add Dependent




4- Ender the information for the first dependent. Once the Relationship is selected the Date field will
either be Union Date (for spouse) or Birthdate (for dependent). Home site can be home location. Age
will be automatically calculated for dependents to ensure correct calculation of entitlements.

Dependent Information

* Required fields

(%]
¥
o
=3
]
(=9
o
i
o
=
m
T
o
[n
—
o
E
i

5- Repeat for all dependents. They will be listed in the profile and will be available to be included on
dependent eligible travel authorizations.

+ Add Dependent

FIRST M LAST Homesite/Safe Haven City Marriage/Union Date 7 [ ]
Spouse/Partner Manhattan, K5, United States 8/5/2015 Edit Delete
FIRST M I-AST | Homesite/Safe Haven City Birth Date 7 [ ]
Dependent Manhattan, K5, United States 3/30/2008 Edit Delete

FIRST M LAST

Homesite/Safe Haven City Birth Date 7 [ ]
Dependent Manhattan, K5, United States 11/15/2015 Edit Delete
FIRST M LAST Homesite/Safe Haven City Birth Date /7’ ]

De|::endent Manhattan, K3, United States 3/7/2018 Edit Delete




